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ADVANCED INTERNET SEARCH TECHNIQUES

Good research techniques are a skill that you will use both in college and in your
career. Here are helpful internet search engine shortcuts to help your research.

EXACT PHRASING

Enclosing a phrase in quotation marks tells the search engine that
it should search for the words as an entire phrase.

Compare these results:

"workplace bullying”

All News

Images Videos Books More

About 2,170,000 results

waorkplace bullying

All News Images Videos Books More

5

About 35,200,000 results

This example, without quotes, returns results that
contain any of the words in any order.

SEARCH TOOLS

Putting the phrase in quotes narrows the search to
find results that contain the words in that order.

Use the search tools available to find more recent results, limit results

to only Images or News, or use the Advanced Search feature.

To find the most

! Moe = Tools

ety button, drop down

Al Images News Videos Shopping orums  Books
Any time ~ %R =SS >~  Advanced Search

recent results,
select the Tools

the Any time filter
and select a
publishing range.

SITE

Adding site: to a search query will limit
search results to a specific website or type of
domain, such as .org or .edu. This can
eliminate commercial websites (.coms) from
your results.

For example, here the search results for
“workplace bullying” are limited to education
websites (.edu).

site:domain}

About 16,900 results (0.36 seconds

"workplace bullying” site’ edu Q

All News Images Videos Books More Settings Tools

PO \Warkplace Bullying
https://louisville.edu/ombuds/selfhelp/reading/\Workplace %20Bullying. pdf -~
Workplace bullying refers to repeated, unreasonable actions of individuals (or a group)
Workplace bullying often invalves an abuse or misuse of power.

What Workplace Bullying Is Not - Staff Human Resources
https=//shrucsc_edu/elr/abusive-conduct-and.../what-workplace-bullying-is-not.htm| -
Apr B, 2017 - How workplace bullying differs from performance management. Effective
performance management is a process that sets clear expectations ...

Ten Characteristics of Workplace Bullying | Conflict Management at lowa
https-//uiowa_edu/conflictmanagement/ten-characteristics-workplace-bullying ~

Ten Characteristics of Workplace Bullying. A workplace bully: is charming in public; seduces the
victim with charm in order to dominate and control. spreads ..

Workplace Bullying in Education - Journal of Bullying & Social ...

sites tamuc_edu » Home » Articles =

Looking for more tips on advanced searching?
Check out our Advanced Search Techniques and Google Scholar tip sheets.



https://content.bridgepointeducation.com/curriculum/file/7b861488-a943-4ca1-a604-a815cb63f323/1/Advanced%20Search%20Techniques%20accessible.pdf
https://content.bridgepointeducation.com/curriculum/file/e9468598-c099-4b7f-8aa5-06da5e74a447/2/Google_Scholar_Tip_Sheet.pdf

BOOLEAN OPERATORS

Library databases use Boolean Operators when searching for material.
Internet search engines also recognize Boolean Operators.

Use AND when you want to see results that include
AN D both keywords. This is the default setting for Internet
search engines.

"workplace bullying” AND "conflict resolution”

“workplace i “conflict

bullying” '-._ resolution™ All Mews Images Videos Shopping More

About 447,000 results (0.47 seconds)

Use OR when you want to see results that may
include either keywords, but may only include one.

o R Your search result list will be much larger.

"workplace bullying” OR "conflict resolution”

All Mews Images Videos Books Wore

About 28,500,000 results (0.44 seconds)

NOT should be used very cautiously. It will exclude a
term from your search, and is useful when many

N o I search results are irrelevant. Google recognizes the
minus sign - in place of NOT. Bing recognizes both

NOT and_-

"workplace bullying” -school

All Mews Images Videos Books More

About 1,050,000 results

Excluded terms school.




USING AN ASTERISK

An asterisk (*) is sometimes referred to as a “wildcard” operator.
It is used to search for a missing word, ending of a word, or different spelling.

globalist
. lobalism
For example: Q, globali* & .
globalization
globalisation
Use this carefully! In our previous example, bully bullseye
“workplace bullying”, searching for bull* would give bullies bulldozer
you many irrelevant results, so we would not use it: bulldog  bulletin
bulls ... and much more!

DEFINING A WORD

A quick way to find the definition of
a word in a serach browser is to
use define:

Q. definebully

define:bully v Q

All Images Videos News Books More Setiings Tools

About 321,000,000 results (049 seconds)

Dictionary

Search for a word Q

1
bul-ly
/'boolé/ 4
noun

1. a person who habitually seeks to harm or intimidate those whom they
percewe as vulnerable
Vi ms: persecutor oppressor tyrant, tormentor, browbeater
intimidator, coercer, subjugator; More

verb

1. seek to harm, intimidate, or coerce (someone perceived as
vulnerab\e)
erﬂ year-old son has been constantly bullied at school”
synonyms: persecute, oppress lyranmze torment, browbeat
intimidate, cow, coerce, strong-arm, subjugate, domineer,
More

Translations, word origin, and more definitions

FIND AN IMAGE OR
PDF

Using filetype: will limit your results
to that particular filetype extension,

Q. "workplace bullying” filetype: pdf

"workplace bullying” filetype:pdf 6 Q
All News Images Videos Books More Settings Tools
About 516,000 results (0.38 seconds)

[POF] Workplace Bullying
https./louisville.edu/ombuds/selfhelp/reading/Workplace®20Bullying.pdf *

Workplace bullying refers to repeated, unreasonable actions of individuals
(or a group) ... Workplace bullying often involves an abuse or misuse of
power.

[PDF] SHARP Bullying Fact Sheet
https:/fwww.Ini.wa.gov/Safety/Research/Files/FY13-204SHARPBullyingFactsheet pdf ¥
Workplace bullying is a pattern of behavior that harms, intimidates,
undermines, offends, degrades or humiliates an employee, possibly in front

define:word

filetype:

Please remember to list the filetype
immediately after the colon, with no
space in between
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